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	FY-2016 BWP Survey:Budget Work Program Survey


Enter Your Entity (Business Unit, i.e. 09000) below:
[bookmark: Text5]     

Budget Work Program Planning Survey
In Hyperion, you have the ability to roll your FY16 Budget Request data over into your FY16 Budget Work Program. You need to make this decision for Line Items and Human Capital Planning. These tasks are referred to “Operational Planning” and “Position Budget Preparation” in the task list in Hyperion. Please strategically consider your options as these are important decisions to consider as you prepare to enter your FY16 BWP. You may contact your Budget Analyst with any questions.
1. Line Items & Operational Planning - Agency Request   Agency BWP
Would you like to carryover the operational expenses and revenue that you entered during the budget request OR would you like to start with these from scratch?

[bookmark: Check5]|_|  Copy our LI Agency Request version to our Agency BWP version.

[bookmark: Check6]|_|	Do not copy our LI Agency Request version to our Agency BWP version.

1. Automatic Class Fund Update
If you selected the first option in question one then you may also want to have your appropriated class fund number automatically updated. Please check this option if you used the 195 appropriated class fund during your FY16 Budget Request and want those automatically adjusted to 196 in your Budget Work Program. 

[bookmark: Check3]	|_| Update our LI 195XX class fund to 196XX in our FY16 Agency BWP

[bookmark: Check4]	|_| We do not require our appropriated class funds to be updated.

1. Human Capital Planning & Position Budget Preparation
There are two options to choose from, please read through each before making your selection.

[bookmark: Check1]|_|  Copy our HCP Agency Request to our Agency BWP version.

This option will copy the work you did during your FY16 request over to your FY16 BWP. We recommend this option if you spent time processing your HCP data to a state that you are comfortable with. If you are unsure about this option you can login to Hyperion and review your current data in the Agency Request version and see if you are comfortable pushing that over to the Agency BWP version. Once it is pushed over you will still have the opportunity to make adjustments. 





[bookmark: Check2]|_| Reload our HCP data from PeopleSoft HCM into Hyperion Agency BWP version.

This option will load your Agency BWP version with more recent data from PeopleSoft HCM. You will then have the opportunity to modify the information before submission, but keep in mind if your data required a lot of modification during the Budget Request then you may have to redo some of that with the new data. However, the advantage is if your data came over accurately during the Request or if you have cleaned it up in HCM then the reload will hopefully take those changes into account.

1. FTE Exemptions
If you have a documented exemption from FTE Totals, please check this box so we can send you information on how to plan for this in your BWP.  This will not apply to most agencies. If you have questions about it, please contact your budget analyst.

☐	Yes, we have an exemption from FTE Limits.

1. New Departments:
If you wish to add any new departments to PeopleSoft and Hyperion, please use the table below to enter your new department numbers and titles.  If a department needs a new division, please also request the two-digit division number and a title for the division. Additionally, please provide a brief justification for each department or division for review by your OMES Budget Analyst.

New Departments Requested:

	Dept. Number
	Dept. Title (30 character limit)
	Justification
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1. Submitting Your Choices
Please submit electronically (PDF) by emailing the survey to your OMES Budget Analyst.  Save the document with a name in the format:  XXX00 BWP FY16 Survey (where XXX00 is your agency number). Alternatively, you may submit a hard copy through inter-agency mail to your OMES Budget Analyst.


1. Your Contact Information
Please give us your information in case we have any questions.
Business Unit:       
Name:      
Email:      
Telephone:      
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